2018 Rose Institute Internship Program
PROGRAM DESCRIPTION & APPLICATION INSTRUCTIONS

Applications are due Friday, March 2nd at 12:00 noon
The Rose Institute Internship Program provides financial assistance that enables CMC students to participate in an unpaid summer internship with a state or local government focus. Support may be provided for internships with governmental, non-governmental, and non-profit organization.  Students who meet specified program criteria as evidenced by the application packet will be selected to interview with a committee composed of faculty and staff.  

Sponsored internship recipients may enroll in an internship course for transcript notation (INT 98) or the ¼, ½, or full-credit course options (INT 198).  Regardless of which credit option one chooses, a sponsored internship must be a minimum of 8 weeks and 200 hours.  To learn more about internship credit, please visit the Office of the Registrar’s website.

Eligibility and Requirements:
· Applicants must have a minimum, cumulative GPA of 7.5, and be in good standing with the College as verified by the Dean of Students Office.  Students whose GPA falls below this threshold should contact Evan Wollen (ewollen@cmc.edu) to request an exception.
· Must be a current student who will be enrolled at CMC (in Claremont or an approved Off-Campus Study program) fall semester 2018 (i.e., not graduating in May or taking a leave/withdrawing next semester).
· Interns must work at least 8 weeks and 200 hours.
· Awards range from $2,000 to $4,000.

· Domestic internship funds are limited.  Students who have previously received two or more sponsored internship awards will be given lower priority.
· Recipients who fail to complete the internship may be required to return all or part of their award. 
Selection:


The Selection Committee will evaluate the following, among other considerations, before making final selections:

· Quality of the campaign and internship
· Rationale for pursuing the internship

· Recommendation

· Interview
Application Materials:

The materials below must be submitted through the Sponsored Internship portal on FluidReview.com, an application and selection website (https://claremontinternship.fluidreview.com/).  After creating an account, applicants will complete all required forms on and upload all required documents to FluidReview.  Materials should not be submitted in hardcopy or via email.  The application portal will open January 5, 2018. 

· Domestic Application Form

· Resume, which must be reviewed by a Career Consultant (CC) before being submitted.  CCs are available on a drop-in basis from 9 a.m. to 5 p.m., Monday through Friday, in Student Opportunities.  Please allow time to incorporate the CC’s recommendations into your resume.

· One recommendation, preferably from a faculty member at the Claremont Colleges.  Please request recommendations through FluidReview.com to ensure they are included with your application.  

· Letter confirming your internship from the sponsoring organization (on letterhead with a signature) OR an explanation of where you are in the process of securing an internship.
· Detailed budget with an explanation of how it was developed (see examples). The Budget should include: airfare; housing; food; local transportation; and incidentals. 
· Unofficial Transcript, which you can obtain from CMC’s student portal or Registrar’s Office

· Letter confirming 

· Essay Questions.  

Note:  The essays constitute the heart of your application, where the Committee gets to know you, your motivation for pursuing your project, and how your project relates to your future goals.  As such, you should take great care when composing your responses, answer each question thoroughly, and present a compelling and polished case for why your project deserves support.

1. Describe your internship.  (What specifically will you be doing?)

2. What is your interest in working in state and local government in general and this organization in particular?

3. How does this opportunity relate to your career goals?
Note: Applications will not be reviewed until all of the 

above materials have been submitted to FluidReview.com.
